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ITonoxenue o CCKpeTape Ha6J'IIOI[aT€J'H>HOF O COBCTa

1. OOmmue mosoxeHust
1. Hacrosimee I[lonoxenue pa3paboTaHO B COOTBETCTBHM C JEHCTBYIOIIUM 3aKOHOJATEIBLCTBOM
Pecniyonmuku Kazaxcran, YcraBowm, [lomoxxkennem o6 HC KITI ma IIXB «Ilonuknmanka Ned
ropoga Cemeit» Y3 BKO (nanee — llpennpustue) u ompenenser MNOPsIOK Ha3HAUYEHUS U
NesITeNIbHOCTH cekpeTaps HabitoiaTelbHOTO COBETa, €ro CTaTyc, OJHOMOYMS U KOMIIETEHLIUIO.
2. Cekperapp HabOnronarenbHoro coseta siBisieTcst paboTHUKOM [Ipennpusarus, He sBISIOIIUMCS
wieHoM HaGmronaTenbHoOro copera Jub0 UCIONHUTENBHOTO oprada [Ipeanpustus, u UCIOJHSAET
cBOM 00513aHHOCTH HA TIOCTOSIHHOW OCHOBE B PEXKMME MOJTHOTO pabovero JAHS.
3. Cexkperapp HaOmromatensHOro coBeTa 00ECHEUMBACT B3aMMOJEHCTBHE MEXIYy OpraHaMu
[IpennpusTiss B COOTBETCTBUM C 3aKoHojarenbcTBOM PecnyOnuku Kaszaxcran, YcraBom
[Ipennpusitusi, HactosiuM  IlojokeHuemM U APYrUMHU  BHYTPEHHUMM  JOKYMEHTaMu
[IpennpusTusi, a TaKke PEHIEHUSIMH YIOJHOMOYEHHOIO OpraHa (MECTHOTO MCIIOJHHUTEIHHOIO
oprana) u HabmogarensHoro coBera [Ipennpustus.
4. Bo n3bexxaHue BO3HUKHOBEHHUS! KOH(IIMKTa HHTEPECOB cekperapb HalmromarenbHOro coBeTa
UMEeT IMpaBO COBMEIIATh CBOIO JEATEIbHOCTh C BBINOJHEHHEM JApyruxX (yHKUUHA B
[Ipennpusituu Tonbko ¢ cornacus HabmonatensHoro coeta [Ipeanpusitus.
5. Cexkperapp HabmromaTenpbHOTO cOBETa B CBOCH JACSITEIBPHOCTH MOAOTYETEH W TIOJMYUHEH
HenocpenactBeHHo  HaOmionatensHomy coBery Ilpemnpusitus B suue  [lpeacenarens
HabmronarensHoro cosera, a 1Mo aJMHUHUCTPATUBHBIM BONPOCAM — HCIIOJHUTEIBHOMY OpraHy
[Ipeanpusrus.
6. Cexperapp HabmonarensHoro coBera odecrneunBaeT BEBIHECEHHE BOIIPOCOB HA pacCMOTpPEHUE
YIOJHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIIBHOMY OpraHy), a TakKe MOJATOTOBKY U
npoBeeHue 3aceqanuii HabmogarensHoro coeta [Ipennpusitus, obecieunBaeT GopMUpoBaHUe
MaTepHajIoB MO BOIIPOCaM, BBIHOCUMBIM Ha PACCMOTPEHUE YITOJTHOMOYEHHOTO Oprana (MECTHOTO
WCIIOJIHUTENBHOTO OpraHa), M MaTepualoB K 3acelaHuI0 HaOJI0/1aTeIbHOTO COBETA, BENET
KOHTPOJIb 32 00ECIeUeHUEM I0CTyIa K HUM.
7. Cexperappr HaOmrogatenbHOro coBeTa Il OCYIISCTBICHHUS CBOCH JIEATEIBHOCTH
B3aMMOJICHICTBYET C€O BCEMM CTPYKTYpHBIMU mnojapaszaeieHussmu Ilpenmpusitus u - ero
JOJIKHOCTHBIMU JINIAMH.

2. Haznauenue u ocBo0OKIeHHE OT TOJKHOCTH
cexkperaps Ha0JsogaTeibHOro copera

8. Cekperapp HabOmiomarenpHOro coBeTa Ha3HAyaeTCsi HAa  OCHOBAHHUM  PELICHUS
Hab6monarensHoro coera 00 wu30panun cekperaps HabOmiogatenbHoro cosera, IO
MIPEJICTABJICHUIO HUCIOJHUTENbHOTO opraHa llpenmpusituss nu00 OJHOTO U3 YJICHOB
Ha6monatensnoro cosera [lpeanpusitus. HaOmronaTenbHbI COBET MPUHHMAET pPEIICHHE IO
KaHauaatype cekperaps HabmrogarensHOTo coBeTa OOJIBITMHCTBOM T'OJIOCOB OT YYaCTBYIOIIUX B
COOTBETCTBYIOIIEM 3aCEIaHHH.
9. K kanmupaty Ha JOJDKHOCTH cekperapss HalOmromaTenbHOro coBeTa MpeabsBISIOTCS
clenyromnre TpeOoBaHus:
1) BhICIIEE FOPUAMYECKOE U/UITM IKOHOMUYECKOE 00pa30BaHUE;
2) Hajnu4ue omnbITa paboThl B 00JaCTH KOPHOPATHUBHOTO YIIPaBJICHUS HE MeHee 2-X JIeT;
3) 6e3ynpeuHas Aen0Bas peryTarus;
4) orcyrctBue adgdunupoBaHHOCTH K [IpennpusaTuio, CBA3aHHOTO C KOHTPOJUPYIOUIUM JTUIIOM
6o ¢ McnonaurensHbiM opraHoM [pennpusitus;
5) oTcyTcTBHE HEMOTAIICHHOW WM HECHSATOW B YCTAaHOBJICHHOM 3aKOHOJATENICTBOM IOPSIIKE
CYJIUMOCTH.
10. B oTHomeHMHM KaxaoW wu3 KaHaAugatyp B HaOmrogarenbHBIM COBET JOMHKHA OBITH
MpeJICTaBJIeHa ceayromas HHPOopMaIs:
1) bamumus, uMs, OTYECTBO KaHIUAATA;
2) TOJ1 pOXKJICHUS;
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ITonoxenue o CCKpeTape Ha6J'IIOI[aT€J'H>HOF O COBCTa

3) oOpa3oBaHue, CHEMUATBHOCTh [0 AUILIOMY (IUIUIOMaM), CBEJIEHUS O IOBBIIICHUU
KBaJTM(HUKAIMU U TTIPO(PECCHOHATBHON MEPEnoaroTOBKE;

4) cBeneHus 00 OMbITe pabOTHI 32 TIOCIEAHHE 5 JIET;

5) cBeneHus 0 TOM, ABJISETCS JIM KaHAWIAT JIULOM, ahGunuupoBaHHbM [Ipennpusrus;

6) mNHUCbMEHHOE 3asBJCHME KaHAWJaTa O Ha3HAUEHUU Ha JIOJDKHOCTh  CeKpeTaps
HabmonarensHoro cosera [Ipeanpusitus.

11. C nunoMm, Ha3HayaeMbIM cekperapem HaOmroparensHoro coBera Ilpennpusitusi, 3axkitoyaeTcs
TPYJOBOM JIOTOBOp Ha CpOK, OIpeaeiaeHHbll pemeHueM HabOmrogatenbHoro coseTa
[Ipeanpusrus.

12. TpynoBoii moroBop ¢ cekperapem HaOnromaTenpbHOrO COBETa MOJIMUCHIBACTCS OT UMEHU
[Mpeanpustus [Ipencenarenem HabmrogarenbHOro coBeTa WM UHBIM JIMIIOM, YIIOJTHOMOYEHHBIM
HabmoaTeNnbHbIM coBeToM [Ipennpusitus.

TpynoBoii noroBop noJKEH IMpeaycMaTpuBaTh OTBETCTBEHHOCTh cekperapsi HabmronaTenbHoOro
COBETa 3a pasMianieHue HHG(OpPMAalUK, COCTaBJSIONIEM B COOTBETCTBUM C HOpMaMu
JEMCTBYIONIET0 3aKOHOJATEeNIbCTBA M BHYTPEHHUMH JOKyMeHTaMu llpeanpustus ciykeOHyIo
I KOMMEpPYECKYIO TaiHy, a Takxke o0s3aHHOCTh MH(popMupoBath HalmronarenbHbIN COBET O
BO3HMKHOBEHUH OOCTOSITENBLCTB, B CHIIy KOTOpBIX cekperapb HabOmiogarenpHOTO coBeTa
craHoBuTca adunupoBanHeIM guoM [Ipeanpustus.

13. HaGmionatenbublit coBer Ilpenmpusitust BhpaBe B J1t000€ BpeMsl NPUHATH pEIICHHE O
JIOCPOYHOM IpeKpallleHny NOJTHOMOYHI cekpeTapsa HabmonaTenbHoro cosera.

JlocpouHOe mpekpallieHrne TPYAOBOIO JOTOBOpa OCYLIECTBISIETCS B MOPSIKE, YCTaHOBICHHOM
TPYIOBBIM JJOTOBOPOM U 3aKOHOaTesbcTBOM PecnyOnnku Kazaxcran.

14. Pemenue o Ha3HaUYE€HUHU HOBOTO cekperapsi HabmogaTenbHOro coBeTa MOXKET ObITh MPUHSITO
OJTHOBPEMEHHO C IpPHUHATHEM pPELIEHUs O JOCPOYHOM MPEKPALIEeHUU IOJHOMOYHI
neicTBytomiero cekperapss HabmonaTenpHOTO coBeTa.

3. ®ynkuuu cexperapsa Ha6aoaareabHOro copera
15. K ocHOBHBIM (yHKIHAM cekpeTapsi HabmomaTenbHOTo coBeTa OTHOCHUTCS:

1. obecneuenue 3pHeKTUBHOCTH KOPHOPATUBHOTO YIIPABJICHUSI, B TOM YHCJIE:

- ydyactue B pa3paboTke BHYTpPEHHUX NTOKyMeHTOB [Ipennpusitus;

- B3aMMOJCHCTBHE CO CTPYKTYPHBIMH TMOJPA3ACICHUSIMU U JOJKHOCTHBIMU JIUIIAMU
[Ipenmpustuss ¢ uenbo oOecreyeHus] HMCIONHEHUS HOPM M TpeOOBaHHMI 3aKOHOIATEIhCTBA
PecniyOnmuku Kazaxcran B 007acTH KOPHOPATHUBHOTO YIIPABJICHMS, yCTaBa U BHYTPEHHUX
nokymenToB Ilpennpusrus;

- aHaNM3 CJIOXKUBIICHCS MPAKTHKU KOpHopaTuBHOTrO ynpapieHus B [Ipeanpusitum, pazpaboTka
MIPeJI0OKEHUH 10 ee YIydIIeHHIO.

2. opraHu3anus TMOATOTOBKM U OOecleyeHHe BBIHECEHHE BOIPOCOB HA PAacCMOTpPEHHE
YIIOJTHOMOYEHHOMY Oprany (MECTHOMY HCIOJIHUTEIbHOMY OpraHy) B COOTBETCTBUU C
TpeOOBaHUAMU JECHUCTBYIOIIETO 3aKOHOJATENIbCTBA, YCTaBa W WHBIX BHYTPEHHUX JTOKYMEHTOB
[IpenmpusTesi, B TOM YUCIeE:

- y4eT NPUHUMAEMBIX YIOJTHOMOYEHHBIM OpPraHoM (MECTHBIM HCIIOJHUTEIBHBIM OPraHoOM)
pemweHnit u  uHpopMHpoBaHMEe uieHOB HalOmiogarenbHOro  coBeTa O — PELICHHAX
YIIOJIHOMOYEHHOTO OpraHa (MECTHOTO MCIIOJIHUTEIbHOTO OpraHa);

- peanuszanus TpeOOBaHUH YMOJIHOMOYEHHOTO OpraHa (MECTHOTO HCHOJHUTENBHOTO OpraHa),
HabGmionatenbHoro coBera W HMHBIX OpraHoB [Ipeamnpusituss o BBIHECEHHMH BOIPOCOB Ha
paccMOTpeHHe YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCTIOJHUTEIbHOMY OpraHy);

- y4eT MOCTYMAUINX TpeOOBaHUI;

- uHpopmupoBanue uwieHoB HaOmronaTensHOro coBera O TpPeOOBAHHIX YHOJHOMOYEHHOTO
oprasa (MECTHOT'O UCIOJHUTEIIBHOTO OPIraHa);
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- ydacTHe B HOJrOTOBKE JOKYMEHTOB M HWH()OpPMALUH, MOICKAIUX MPEIOCTABICHUIO
YIIOJTHOMOYEHHOMY OpraHy (MECTHOTO HCIIOJIHUTEIBHOTO OpraHa); KOHTPOJIb CBOEBPEMEHHOCTH
IIOATOTOBKH TaKHX JIOKYMEHTOB;

- TMpEJOCTaBIICHUE WieHaM HaOII0NAaTeIbHOTO COBETa, JOJDKHOCTHBIM JuuaM IIpenmpusrus
BO3MOXHOCTM  3HAKOMHUTBCS C  pEIICHUSMM  YIIOJHOMOYEHHOTO  OprasHa (MECTHOIO
HCIIOJIHUTEJIBHOTO OpPraHa), MoAroToBKa KONUN pelIeHUil;

- KOHCYJIbTallusi II0 BOIIPOCAaM, CBS3aHHBIM C IMPOLIEAYPOM BBIHECEHHS BOIIPOCOB Ha
paccMOTpEeHHUE YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY HUCIOJIHUTEIBHOMY OpraHy).

3. obecrieyenue paboTsl HabmromaTensHOTO COBETa, B TOM YHUCIIE!

- pa3bsCHsAET BHOBb U30paHHBIM ujeHaM HaOmrogaTenbHOTO coBeTa JCHCTBYIOIIHE B
[Ipennpusitiin  mpaBwia jAesTeNbHOCTH HaOmromaTenmpHOTO CcOBeTa W HMHBIX  OpPTaHOB
[Ipennpusitusi, opraHu3allMOHHYI0 CTPYKTYpy llpennpustus u uHyro MHGOpPMaIUIO, UMEIOLIE
3HauUeHWe JUIsl HaJUIeXkKaIlero UCHoJIHeHuss wieHamu HaGmionatenbHOro coBera uX
00s13aHHOCTEIA;

- OKa3zaHMe cojeWcTBUs mpenceaarento HabOmrogaTelbHOro coBeTa B IUIAHMPOBAHUM PabOTHI
HaOmromaTeabHOro COBETa;

- cOop mpeanoxkeHuit ot wieHoB HaGmonaTenbHOro copera no (GopMHUpOBaHUIO TUIaHAa PabOThI
HaGnrogaTenpHOTO COBETa M MIPEACTaBICHHE MPOEKTa 1iaHa padboTel HabmomaTenpHOTO coBeTa
npeiceaaTesio;

- HEMOCPEACTBEHHOE Y4YacTHE B IMOATOTOBKE IIPOEKTa IOBECTKHM OYEPEJHOI0 3acelaHusi
HaGnromarenbHOTO cOBEeTa B COOTBETCTBHHM C TPEIUIONKEHHSIMU, MOCTYMUBIINMH OT YICHOB
HaOmrogaTenbHOro coBeTa;

- u3BelleHue 4ieHoB HabOmoparenbHOro coBeTa M NPUIVIAIIEHHBIX JIMI] O BPEMEHH M MeECTe
IIPOBECHUS 3acelaHMts;

- TOATOTOBKAa M pAacChlIKa MaTepHaloB II0 BONPOCAM IIOBECTKU JHSA, HEOOXOAMMBIX s
[IpennpusTtus u npoBeaeHus 3aceqanus HabmonaTensHoro cosera;

- IOArOTOBKA 3allpOCOB M OTBETOB Ha MKHCbMa OT UMeHU HalmoaTenpHoOro coBera;

- oOecneueHue ImpenocraBieHus uieHam HaOmronaTenpHOro coBeTa  3ampalivBaeMou
uHpopmanuu o aearensHoctu [peanpusitus;

- paccbulKa wieHaM HaOJI0JaTeIbHOIO COBETa OroJUIeTeHEeW Ul IOJIOCOBAaHMS Ul NPUHATHSA
pewennit HaGmronarenbHbIM COBETOM NPUHMMAEMBIX IIYTEM 33a04YHOIO TOJIOCOBaHUsS; cOOp
OroJuleTeHeH, 3al0JHeHHbIX wieHamMu HabmonarenbHoro copera;

- TIpY NPOBEJICHUM 3a04HOTO0 3acenaHuss HaOmronaTenbHOro coBera — MOATOTOBKA OrojuIeTEHEH
IUIL 3a04HOTO TOJIOCOBaHUS, OOECIeYeHUE pACCBHIIKM OroyieTeHell M cOOp IMOJIyYeHHBIX
OroJuUIeTeHEe!, a TaKkXKe MOJIBECHUE UTOIOB OJIOCOBAHUS 110 BOIIPOCAM HOBECTKH JHS 3acelaHMs
HaOJII0/1aTEeNILHOTO COBETA.

- MOABOJMT UTOTM TIOJOCOBAHUS, NMPUHUMAEMBIX IyT€M 3a0YHOIO IOJIOCOBAaHUs, O(opMiIeHHE
peleHus 3a04Horo 3aceaanus HabnronaTenbHOro coBera;

- B CiIydae He00X0MMOCTU JOBOAUT O cOTpyAHUKOB IIpeanpusitus nHpopMalyio o npuHITHIX
peleHusx Ha 3aceaanusx HabmogarenbHOro coBera;

- OCYILIECTBJIIET KOHTPOJIb 3a UCIIOJIHEHNEM aJpecHbIX pemeHnit HabmronaTensHOro coBera;

- TOJy4e€HHE B CTPYKTYpHBIX mojapasfeneHusx [IpeanpusTus u NpesoCcTaBIEHUM YJIeHaM
HaGnronarenbHOro coBera HEOOXOAMMBIX JOKYMEHTOB M HHGOpMAlMU O JAEATeIbHOCTU
[Ipeanpusus;

- obecrieueHne COOIOACHUS TOPSI/IKA MIPUHATHS PEIIEHUH M0 KPYMHBIM CIEIKaM M CIelIKaM, B
KOTOPBIX UMEETCsl 3aUHTEPECOBAHHOCTb.

4. obecrieueHne XpaHEeHHUE:
- MPOTOKOJIOB 3acenaHuii HabmoaaTenbHOTO COBeTa;
- pemenuiit HabmoaaTeIbHOTO coBeTa, PHHUMAEMBIX ITYTEM 3a09HOT0 TOJIOCOBAHUS;
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- OroeTeHeil Ui TOJIOCOBaHUS, HalpaBleHHBIX B HalOmronaTenbHbII COBET 4JIeHAMH
HaOJI0IATENILHOTO COBETA JUIS IPUHATHS PEIIeHU, TIPUHUMAEMBIX ITyTeM 3a04HOI0 T'OJIOCOBAHMUS;

- BEIeT [eJIONPOM3BOJACTBO U apXUB JOKYMEHTOB M MarepuaioB HalOmromaTensHOro coBeTa,
MPEAOCTABIISAET JOKYMEHTBI U BBIIMCKH 3aMHTEPECOBAHHBIM JIMIIAM;

- BENET y4yeT U XpaHEHUE BXOASIIEH [TOKYMEHTAUMUIO W KOMHM HMCXOASIEH TOKYMEHTalHH
Hab6mronarensHOro CoBeTa;

- y4eT W JIOBEJIEHHUE /10 CBEIEHHUS YJacTBYIOIIMX B 3acelaHUM 4ieHOB HalOmiomaTenbHOro coBeTa
nH(pOpMAIMU O MOCTYNHBIIMX OT OTCYTCTBYIOUIMX WIEHOB HAOIIOAATENIHHOIO COBETAa MUCHMEHHO
H3JI0KEHHBIX MHEHUH 10 paccCMaTpPUBAEMbIM BOIIPOCAM MTOBECTKHU JHSI.

5. B X0JIe MPOBEICHUS 3aCCaHHsI OCYIIECTBIISET:

- y4eT, TOCTYMAIOIIUX B HAOIIOAATEIIbHBIA COBET MPEIVIOKEHUI O MPOBEACHUU €ro 3acelaHuil U
BOIPOCOB, TIOCTYIHAIOIINX Il PACCMOTPEHHS U PEIICHUS HAOII0aTeIbHBIM COBETOM;

- pacnpenenﬂeT HOCTYHI/IBHH/IC BOHpOCBI 10 HaHpaBHCHI/ISIM JACATCIIbHOCTH, B KOTOpLIX TAKHC
BOIIPOCHl BO3HUKIM M TpPeOYIOT CBOEro pelleHus, cooduiaer mnpencenatento HabmomarenbHOro
COBETAa O MOCTYMHUBIIMX BOIPOCAX;

- ONOBEIIACT BCEX YJICHOB HAOJIOJATENBHOrO COBETa O MOCTynHBIIMX B HaOiromaTenbHBINA COBET
HpeI[HO)KCHI/ISIX 1 BBIACHSCT 3aI/IHTepeCOBaHHOCTB KaXXa10ro u3 4JICHOB B paCCMOTpCHI/II/I nu peHIeHI/II/I
BOHpOCOB, YKaSaHHBIX B Hpe}IJ'IO)KeHI/IHX;

- OCYILIECTBIISICT PETUCTPAIMIO WICHOB HAOIIOJATEIFHOIO COBETa NPUHUMAMONIUX y4acTHE B
3aceqaHuu;

- TIOJ PYKOBOJACTBOM TIpEJCEAaTeNs HaOJ0JaTeIbHOr0 COBETa BEAET MPOTOKOJ 3aceIaHui,
OCYIICCTBIISICT KOHTPOJIb 32 UCIIOJHEHHEM pelieHuii HabmoqarenbHoro coBera;

- BBITIOJIHSICT MOpYy4YeHUs nipezceaarens HabmroaaTenbHOro coBeTa;

- OCYIIECTBJISIET KOHTPOJISI 32 OPTaHMW3AIMOHHBIM M TEXHWYECKHM TIPOBEICHUEM 3acelaHuil
Hab6mromarensHOro coBera;

- opraHm3ais BEJCHUs 3alliCH Xona 3acemannii HalOmiomaTenmpHOrO coBeTa, B TOM YHCIE, C
COTJIaCHs IPUCYTCTBYIOMIMX WICHOB, HA ayAHO-, BUICOHOCUTEIH;

- IOATOTOBKA MIPOEKTOB MPOTOKOJILHBIX PEIICHHI;

- BeaeHue, odopmiieHWE W TONIHUCAaHHWE TIPOTOKOJIOB 3acedanwii HaOmiomarenpHOro coBeTa H
BBITIMCOK M3 ITPOTOKOJIOB 3acenanuii HabmogarenpHOro cCoBeTa;

- pacchUIKa TIOKYMEHTOB, YTBEPKICHHBIX Ha0ro1aTelbHBIM COBETOM;

- BBITIOJTHSICT MHBIC ITOJIHOMOYHS, CBSI3aHHBIE C JICTONPOU3BOJCTBOM U OpraHU3aluei e TeIIbHOCTH
HabmrogaTensHoro cosera.

6. XpaHeHHe TOKYMEHTOB U packpbiTre uHpopmaru o6 [Ipennpusaruu, a MIMEHHO:

- oOecrieyeHHe XpaHEHUS JOKYMEHTOB, IPEAYCMOTPEHHBIX 3aKOHOJATENbCTBOM PecmyOmuku
Kazaxcran, B YcTaBe v HHBIX BHYTpEHHHUX AOKyMeHTax [Ipeanpustus;

- IPEeNOCTaBJIEHUE 3aKOHHBIM  IPEICTaBUTENISIM  YINOJIHOMOYEHHOIO  opra€Ha  (MECTHOro
HCIOJHUTENBHOr0 OpraHa) A0CTyma K AoKkyMeHTaM [IpeanpusTis B yCTaHOBIEHHOM MOPSIIKE;

- OpraHM3anus HM3rOTOBJICHUS KOMUH JOKYMEHTOB IO TPEOOBAaHHIO YIMOJIHOMOYEHHOI'O OpraHa
(MeCTHOr0 UCIOTHUTENIBHOr O OpraHa) U wieHoB HaOmogarensHOro coBera;

- yuactue B yuere addunupoBanubix aun [Ipennpustus;

- OpraHu3auusi NOJArOTOBKM M CBOEBPEMEHHOM MOJa4M YIOJHOMOUYEHHBIM OpraHam (IyOJuKaluuu B
YCTQHOBJIEHHBIX CIIy4asx) OTYETOB, COOOLIEHMH O CYIIECTBEHHBIX (paKkTax, yBEJOMJICHHM, HMHOM
nHpOpMaIUK, nouIexKamien packpoiTio [Ipennpustiuem;

- yyacTHe B aKTyanu3aluu nHpopMauu opunraibHoro web-caiita [lpeanpusrust B MHTEpHETE.

7. opranusanus B3auMoJecTBHs Mexay opranamu Ilpeanpusrus, B ToM 4yucie:

- CBOEBPEMEHHOE BbISIBJICHHE HA3PEBAIOIINUX KOPIIOPATUBHBIX KOH(PIMKTOB, HH(MOPMHUPOBAHUE O HUX
COOTBETCTBYIOLIMX OPraHoB (IOMKHOCTHBIX Jul) IlpeAanpusiTusi, NpPUHATHE MeEp MO HUX
MPeOTBPAIICHUIO U, TPU HEOOXOAUMOCTH, 00ECieUeHNEe pa3pelIeHnss KOHPIUKTOB KOMIIETEHTHBIM
OpraHoMm (JOKHOCTHBIM JuioM) [lpennpusitus;

- ydacTue B MOATOTOBKE U peajn3aluu peieHuit o peopranuzanuu [pennpustus;
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- YBEJIOMJICHHE KPEIUTOPOB B CIydae MPUHATHUS pelleHus o peopranuzauuu [Ipennpustus;

- yJacTue B MCKOBOH, MPETEH3MOHHON padoTe 1Mo BOMpocaM MPUMEHEHHs HOPM 3aKOHOJATENIbCTBA
Pecny6muku Kazaxcran B 001acTu KOpIOpaTUBHOTO YIPABICHUS;

- UHBIX YCTAHOBJICHHBIX 3aKOHOJATEIHLCTBOM KOPIIOPATUBHBIX MPOLIETYD.

4. IIpaBa u o6s13aHHOCTH cekpeTaps Ha0awogaTe bHOro copera
16. Cekperapy HalGmronaTensHOro coBeTa NpU OCYIIECTBICHWH CBOMX NpaB U HCHOTHEHHUH
00s13aHHOCTEN JOJDKEH AeNWCTBOBaTh B MHTepecax llpeanmpusitus, OcCyllecTBISATH CBOM IIpaBa U
UCTIOJIHATH 003aHHOCTH 10OPOCOBECTHO U PAa3yMHO.

17. Cexperapp HabmronaresbHOro coBeTa B Ipejiesiax CBOei KOMIIETEHIIUH BIIpaBe:

1) 3ampammuBaTth U Moay4ars y JOJDKHOCTHBIX JHIl IIpeanpustus, pykoBoanuTenei ero CTpyKTypHBIX
nojpaseneHnii MHPOPMAIMIO U JOKYMEHTBI, HEOOXOANMBIE JUIS BBIOJHEHUS BO3JIOKEHHBIX Ha
HEro 3a71a4;

2) KOHTPOJHMPOBATh HWCIOJHEHHWE PEIICHHWA, MPUHATHIX YIIOJIHOMOYEHHBIM OpraHOM (MECTHBIM
WCIIOJTHUTENLHBIM OpraHoM) 1 HabmmomaTebHBIM COBETOM;

3) mpeanarate BOIPOCH! B MOBECTKY AHS 3acefaHusi HAOII0AAaTEIbHOIO COBETA M UCIIOIHUTEIBHOIO
oprana [IpennpusrTus;

4) moAroraBNIMBAaTP W HANPABIATH YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIOJHHUTEIbHOMY
OpraHy) OTBETHl Ha €ro KOPPECHOHICHIMIO (B paMKax BOIPOCOB KOPIIOPATHBHOTO YIPABJICHHUSA);
MIPEIOCTABIATh MaTepHalbl IO BONPOCAM, BBIHOCUMBIM Ha PAacCMOTPEHHE YIOJIHOMOYEHHOMY
oprany (MEeCTHOMY HCIIOIHUTEIIbHOMY OpraHy), 1oKyMeHThI [Ipennpustus, nmouiexariyie XxpaHeHuIo,
3aTparuBaoIie HWHTEPECHl YINOIHOMOYEHHOrO0 OpraHa (MECTHOrO HCIOJHUTENBFHOIO OpraHa), a
TaKKe IOATOTABIMBATE OTBETHl 110 WHBIM IOCTYNHMBLIMM BONPOCaM B pPaMKaxX IOJTHOMOYHH,
MPEJOCTaBICHHBIX cekperapio HalmomarenbHOro coBera JEHCTBYIOIIMM 3aKOHOIATEIBCTBOM U
BHYTPEHHUMHM JJOKyMeHTamu [Ipeanpusrus;

5) 3anpammBath uHGMopMamuioo |y OamaHcoxepxkarens Ilpemmpusitus 00 omepanusx,
3aperuCTPUPOBAHHBIX B peecTpe Oananconepkatess [Ipennpustus, a Takke HHYIO HHPOpMAILIUIO U3
peectpa, Heooxoaumyro [IpeanpusTus;

6) MpenoCTaBIATh OalaHCOACPIKATEIIO TOKYMEHTAIUIO, CBA3aHHYIO ¢ UMyIecTBoM [Ipennpustus u
HEOOXOIUMYIO OaraHCoaepKATeINIo Ul HaJuIexanero Beaenus peecrpa [Ipennpusrus.

18. Cekperapr HabmrogarenpHOro coBera 00s3aH:

1) crporo coGmogaTh B CBOCH JNESITENBHOCTH HOPMBI M TPEOOBaHMSI 3aKOHO/ATENbCTBA PecmyOnuku
Kazaxcran, ycraBa, Kogekca kopmopatuBHOro ymnpasieHus [Ipeanpusituss u ero BHYTPEHHUX
JIOKYMEHTOB;

2) pYKOBOJICTBOBATbCS B CBOEH JAEATEIBHOCTH JEHCTBYIOLUIMM 3aKOHOJATEIbCTBOM, PELICHUSMHU
YIIOJTHOMOYEHHOI'0 OpraHa (MECTHOr'0 MCIOJHUTEIBLHOIO OpraHa) M HalOJI0JIaTeNbHOTO COBETa
[Ipennpustus;

3) HCIIOJIHATD MMOPYUYCHUA NPCACCAATCIIA Ha6mo;[aTeanoro COBCTA,
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4) mo TpedoBanuto HabimroaTenbHOr0 COBETa OTYMTHIBATHCS O CBOCH JIEATEILHOCTH MEPE]] HUM;

5) undopmupoBats HaOmromarenbHbIi COBET O BO3HMKHOBEHHHM CHTYAllMi, CO3JAIONIMX YTPO3Y
HapyIIeHUs HOPM JICHCTBYIOIIETO 3aKOHOJATENbCTBA, MPaB YIMOJIHOMOYEHHOIO OopraHa (MECTHOIO
WCIIOJTHUTENLHOTO OpraHa), a Tak)Ke BOSHUKHOBEHHSI KOPIIOPATUBHOT'O KOH(IIUKTA.

S. YcaoBus onjiatel TpyAa 1 npeMupoBanusi cekperaps Ha0monareabHoro cosera
19. 3apabotHas miata cekperaps HabnrogarensHoro copera onpeaesieTcss CyMMol yCTaHOBJIEHHOT'O
TPYAOBBIM JOTOBOPOM (JOMOJHHUTEIBHBIM COIVIAIIEHHWEM) JOJDKHOCTHOTO OKJIajga U JPYTUX BBIILIAT
KOMIIEHCAallUOHHOTO U CTUMYJHUPYIOIErO XapakTepa B COOTBETCTBHUM C 3aKOHOAATEIECTBOM
Pecnyonuxu Kaszaxcran u Hactosmum [lonoxxeHuem.

20. Hauucnenue 3apa®OTHOM TIIaTHl MPOM3BOMUTCS B COOTBETCTBUM C TabeneM ydera
WCIONB30BaHUS ~ pabodyero  BpeMeHH. YdueT  (aKTHUeCKH  OTpabOTaHHOTO  CEKpeTapeM
HaGnromatensHOro  coBeta  BPEMEHM  OCYIIECTBISIETCS ~ OTBETCTBEHHBIM  CTPYKTYPHBIM
noxpasnenenueM [pennpustus.

21. Tlopsmok BBIUIATEI 3apabOTHOM TUIATHI CeKpeTapio HalOmomaTensHOr0 COBETa ONMpeAemsieTcs
BHYTPEHHUM JOKyMEHTOM lIpennpusarns, peryaupyromuM CHCTEMY OIUIATBI TPyAa INTAaTHBIX
pabOTHHUKOB.

22. Pa3mep AOMKHOCTHOTO OKJIaJa M YCIOBHsI BO3HAarpaxaeHus cexperapss HaOmiomarenbHOro
coBera IlpenmpusTus, He ycTaHOBIIEHHbIE HacTOAIMM IlomoxkeHuem, OnpenessroTcs peleHueM
HabmroaTensHOro coBera [peanpusitus.

23. Tlo pemenuto HabmoMaTenpHOrO coBeTa [Ipeampusarus cexperapro HabmiomarenbHOro coBeTa
MOXET BBIIUIAYMBATHCS TPEMHs 10 pe3yabTaTraM ero paboThl 3a OTYETHBIM KBapTajl, B Clydae
Ka4eCTBEHHOTO M PE3yIbTaTHBHOTO BBIIOIHEHUS MM CBOMX (YHKIMOHAJIBHBIX O0S3aHHOCTEH, B
pasMepe, He MPEBBILAOLIEM pa3Mep OAHOI0 JOJKHOCTHOIO OKJIaa.

24. B yecTh Mpa3HOBAHUS HAIIMOHAJIBHBIX, FOCYJAPCTBEHHBIX U MPOPECCHOHATBHBIX MPAa3IHUKOB B
Pecniyonmuke Kazaxcran 3a cuer SkoHOMHH CpeiacTB QoHma omuatel Tpyaa (manee — DOT)
JOMyCcKaeTcs MpeMupoBaHue cekperaps HabOmomarensHoro cosera Ilpeampusitus B pasmepe,
COOTBETCTBYIOIIEM pa3Mepy NMPEeMUAIbHON BBIIUIATHI 110 TAKUM ciIy4asM pabotHuky [Ipeanpusrus ¢
JOJDKHOCTHBIM OKJIaJ0M, DKBHUBAJICHTHBIM JIOJDKHOCTHOMY OKJIany cekperaps HaOmiogarenbHoro
COBETA.

CooTBeTcTByIOIIIEE TMPEMUPOBAHHE OCYIIECTBISICTCS HAa OCHOBAHWUHM TIPUKa3a PYKOBOAUTEIs
ucrnonHuTensHoro oprana [peanpustus 1160 uia, NCIONHSAIOUIETO ero 003aHHOCTH.

25. IlpemupoBanue cekperaps HaOmromaTenbHOro coBeTa, MPEIyCMOTPEHHOE HACTOSIIUM
[Tonoxxenuem, He NMPOU3BOAMTCA B MEPHUOA MCIBITATENBHOIO CPOKAa M MPU HAIWYUM y HEro He
CHSITOTO AUCUHUIIIIMHAPHOTO B3bICKAHUS.

26. Esxeromnplii oInjaynBaeMblii TPYAOBOM OTIYCK cekperapto HaOmrogarenbHOro coBeTa
MPEOCTaBIsAETCS] B COOTBETCTBUUM C IPUKA30M pyKoBoauTens McnomHUTenpHOro opraHa
[IpennpusTist Ha OCHOBaHMM 3asBJIEHUS Ha MM mpexaceaarens HabmiogarenbHOro coBeTa, Mpu
YCIIOBHH TOJIOXKUTEIBHON pe30MIouK npeaceaarens HabmonatensHoro copera.
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27. Cekperapto HaOmrogatenbHoro comera llpeanpusatus  OCYIIECTBISIOTCS — JOIUIATHI,
MPEIOCTABISAIOTCS TapaHTUUM W KOMIICHCALMOHHBIE BBIIUIATEI B pa3Mepax, MpeayCMOTPEHHbIX
TPYAOBBIM 3aKOHOAaTeNbCTBOM Pecrybnuku Kazaxcras.

28. Cexkperapro HabmonarensHoro cosera IIpennpustus, npoieaieMy HCIbITaTeIbHbIH CPOK JINO0
IPUHATOMY Ha paboTy 6e3 TaKoBOro, MPH MPEJOCTABICHUH €KEr0JHOI0 OIJIaYiBaEMOro TPYA0BOTIO
OTIIYCKa BBIIUIAYMBAETCS IOCOOHE HAa 03J0POBJIEHHE B pa3Mepe ABYX JOKHOCTHBIX OKJIaZia OIUH pa3
B TEYEHUE KaJIEHIApHOI' 0 roja.

29. Cekperapro HabmogaTenbHOro copera [lpeanpusitusi oka3piBaeTcss MaTepuaibHas TMOMOIIb 3a
cuer skoHomuu cpencte @OT B pasmepe 30 (TpuaLaTh) MECSYHBIX PACUETHBIX IOKa3aTeleH.
MarepuanbHas TOMOIIb, MPEIyCMOTPEHHAs HACTOSALIMM ITyHKTOM, OKa3bIBaeTCs Ha OCHOBAHUU
KOMUH HOATBEP)KAAIOLINX JTOKYMEHTOB (CBHIETENBCTBO O POXAEHUH (YCHIHOBIIEHHE/Y0UEpEHHE),
CBHJIETEIILCTBO O OpaKe, CBUAETENLCTBO O CMEPTH) B CIEAYIOIIUX CIIydasix:

1) poxkneHus (YCbIHOBJICHUS, yIOUepeHus) peOeHKa;

2) 6pakocouetanus cekperapss HabmogaTensHOro coBera;

3) cmeptm cympyra (cympyru) cekperaps HaOmromaTenbHOTO coOBeTa WM €ro  OJIM3KUX
POICTBEHHUKOB  (pOOUTENEH, NeTei, YCHIHOBUTENICH, YCHIHOBJICHHBIX, MOJHOPOIHBIX |
HEIMOJTHOPOHBIX OpPaTheB U CECTEP).

30. He mpemycMmorpenHbsie HactosmuM [lomoskeHneM BbBITUTATHI cekperapro HabmomaTensHOro
COBEeTa, BKJIOYAs HMHBIC BHJbl BO3HAIPAXICHWH, HOMJIAT, HAA0AaBOK, NMpeMHUH U Jpyrux ¢opm
MaTepHaJIHHOTO MMOOIIPEHUS B ICHSKHON MIIM HATypaJIbHOU (hopMe, 3apeIaroTes.

6. ObecneueHue AesATEILHOCTH ceKpeTapsi HA0JI0/1aTeILHOT0 COBETA

31. B memix Hamiexamero W 3(PQGEKTUBHOTO BBINOJHEHHUS O0S3aHHOCTEH, CeKpeTapb
HabGmomaTensHOro coBeta JOMKEH OBITh  OoOecredeH HEOOXOAMMBIMH — OpPTraHWU3allMOHHO-
TEXHHYECKUMH YCIOBHSIMH, B YACTHOCTH

1) Cexperapp HabmogarenbHOro coBeTa JOMKEH HMEThb OTIENbHBIA KaOWHET, HaxOAALIHiCs
HETOCPEICTBEHHO 110 MECTY HaxX0XAeHUs oduca HeHTpansHoro annapata [Ipeqnpustus;

2) pabouee mecto cexkperaps HabmromaTensHOro coBera IOMKHO OBITH 00ECIeueHO MepCOHATBHBIM

KOMIIBIOTEPOM, a CaM CCKPLETapb Ha6J'IIOI[aTCJ'IBHOFO COBCTa — IICPCHOCHBIM KOMIIBIOTCPOM
(Notebook);

3) Cexkperapr HaGmromarenbHOro coBera MOKEH OBITH oOecreueH HeoOXOIUMOW OprTeXHHKOH,
ceilipom, HECropaeMbpIM METATMUECKUM MIKa(QOM U XpaHEeHUs! TOKYMEHTOB, a TaK)Ke CIIPaBOYHOMN
U IEPUOJUYECKON JIUTEPATYPOU.

32. Pazmep KOMaHAMPOBOYHBIX PACXOJ0OB (CYTOYHBIE, pacxojbl MO HalMy >KMJIOrO MOMEUICHMS,
pacxonpl MO Mpoe3ly K MECTy KOMaHAMPOBaHMs M 00paTHO) mis cekperaps HaGmronmarenbHoro
COBETA OIpEeNENsIeTCsS B COOTBETCTBUYU C BHYTPEHHUMU JTIOKyMeHTamu [lpeanpusrusi.

7. OTBeTcTBEeHHOCTH cekpeTraps HaGaoaateabHoro coera
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33. Cekperaps HabmonaTensHOro coBera HeCeT OTBETCTBEHHOCTD nepea [Ipeanpusituem 3a yObITKH,
npuurHeHHble [lpeanpusaruio ero BUHOBHBIMU JIeHCTBUSIMU (Oe3neiicTBHEeM), B TOpSIKE,
YCTaHOBJICHHOM JICHCTBYIOLINM 3aKOHOAATeNnbCTBOM PecnyOnuku KazaxcraH.

34. 3a HeucnOJIHEHHE WJIM HEHaJUIeXkallee MCIoNHeHHe cekperapeM HabmtomarenbHOro copera
BO3JIOKEHHBIX Ha HEro 0053aHHOCTEH, a TaKkKe B CIIydae BBISBICHUS (PAKTOB HapYLICHUs TPYAOBOH
IMCUMILIMHBL, 10 pemeHuto HabOmronarenpHoro coeera k cekperapro HabmromatenbHoro cosera
MMPUMCHSAIOTCA MEPbI B3bICKAHWA B COOTBETCTBHUU C TPYAOBbLIM 3aKOHOAATCIILCTBOM.

35. Cexkperappr HaOnromatenbHOro coBeTa HE BIIpaBe pasriamaTh CBEIEHUS, COCTABJISIOIINE
COTJIAaCHO JCWCTBYIOMIEMY 3aKOHOAATENbCTBY PecnyOnuku KazaxcTan M BHYTPEHHUM JOKyMEHTaM
[IpennpusaTss KOMMEPUYECKYIO TaliHy, a TaK)Ke HHYI0 KOHQHICHIMATbHYIO HH()OPMALIUIO.

36. Cekpetapp HaOIIOAaTENBLHOIO COBETA HE BIPABE MCIIOJIB30BATh JIOCTYIHYIO €My MH(OpMAIUIo
orpaHMueHHOro goctyna oo IIpeanpustus B TUYHBIX HETAX.

8. 3akaounTeNbLHBIE OJIOKEHU ST

37. Ucnonuenune obs3aHHOCTE cexkperapss HaOmronaTenbHOro coBeTa, B CiIydae €ro OTCYTCTBUS,
OCYILECTBJISIET JIMLO, KOTOPbIM Ha3zHauyaeTca mo peuieHuto HaOnrogaTenbHOro coBeTa U3 4uCIia
pabotuukoB [Ipennpusus.

38. Ecnm otenbHble MyHKTHI HacTosmiero [lonoxkeHnust BCTynaroT B IPOTUBOPEYHE C JICHCTBYIONUM
3aKkoHOMaTeNbcTBOM PecnyOnmmkm KaszaxcraH, 3TW TyHKTBl yTpadyuBalOT CHIIy W B YacTH
peryaupyeMbIX 3THMH MYHKTAMHU BOIPOCOB CIIEJIyeT PYKOBOJCTBOBATHCS HOPMaMH JIEHCTBYIOIIETO
3akoHoOmaTenbeTBa PecnyOnmmkm Ka3zaxcran 10 MOMeHTa BHECEHHS COOTBETCTBYIONIMX M3MEHEHUH B
Hacrosmiee Ilonoxenue.
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